
Dixon Gardens Application



This presentation is designed to give you a 
better picture of the Dixon application 
process. All required fields are marked 
with an asterisk.



The Dixon Gardens application will 
request that you enter your personal 
contact information, your background and 
interests, and will ask you to 
electronically sign a waiver of liability 
form before it can be processed. All this 
information is securely kept and not 
shared with anyone.



The first section asks for basic name and 
address information along with your cell 
phone number.



The Demographics section is optional but 
is just used for Dixon to get to know a bit 
more about their volunteers.



The next section asks for your experience 
level, your availability, and your 
assignment preference. It is important 
because it may affect how you are 
assigned.



In Skills & Experience, we need just a few 
short comments that let us know whether 
you’re a beginner or a long-time gardener 
and where we might best be able to use 
your skills.



In Availability, we need to know what 
days and what hours you are available. 
Most volunteer activities meet on certain 
days in the morning.



In Assignment Preference, please put a 
check mark next to your areas of interest. 
Clicking on one of the blue titles…..



…..will take you to the appropriate 
Volunteer Opportunities page where you 
can get more information about what the 
group does and what qualifications might 
be required. 



For Memphis Garden Club applications, 
please click on the Cutting Garden 
Volunteer box. We have a listing of 
members and we will ensure your record 
is properly reflected.



In the Emergency Contact section, we 
need a name, cell phone number and 
relationship of someone that Dixon can 
contact if necessary.



This next section is important for you to 
select how you want to be contacted by 
Dixon. Let’s review section by section.



The Email section addresses both email 
and text messaging. You can opt out of 
text messaging but it gives Dixon a more 
immediate option of communicating with 
you if necessary.



Very important: please take the time to 
read and understand the text right above 
your email address box. If you opt in, right 
after you submit your application, you 
will receive a confirmation text message 
to which you must reply “Yes.”



Here you can specify the times you want 
to be notified by text, and how you want 
to be notified for important information, 
schedule reminders (when applicable), 
and schedule confirmations.



In this section, enter a password that you 
will use to establish your own personal 
account in an app called VicNet where 
you can access your volunteer history and 
update any preferences.



And finally, please read the Waiver of 
Liability form carefully before you click on 
the “I Agree” box.



But before clicking the 
Submit button, please set 
up your cell phone to 
receive messages to get 
ready for the Volgistics 
confirmation message.

Now click on the Submit 
button. If the form does 
not submit, check to make 
sure that you have entered 
all required fields.



Reply with the word YES in 
order to opt in to text 
messaging.

If you don’t reply YES, you will not receive 
any text messages from Dixon but you 
may still receive emails. This setting can 
also be managed later through the VicNet 
app.



Once your application is submitted, you 
will receive an acknowledgment email 
indicating that Dixon has received it.

Your application is now complete and it 
will be processed within a few days.


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21

